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Self-Reported Transcript and Academic Record System (STARS) Help Sheet
Some colleges and universities require applicants to complete the STARS in addition to submitting additional
documents like the official transcript, letters of recommendation, and school profile. Below you will find a great

resource for students who will need to complete the STARS:

Link to the STARS Website: https://srar.selfreportedtranscript.com/Login.aspx

Starting August 1, 2025, the Self-Reported Academic Record (SR AR) was officially rebranded as the Self-reported
Transcript and Academic Record System (STARS). This change reflects updated functionality, including Al-powered
features, while the platform’s core purpose remains the same: allowing students to input and submit their academic

coursework and grades during the admissions process.

Create Your Account
® Use the same email address you use/will use to create your Common App account to ensure easier matching.
® Do not use a shared family email address or the same email address as a sibling who also completed a SRAR or
STARS record.
® Save your email address and password. You’ll use the same login for any participating college or university.
Home/Welcome Page
® Student Type is Freshman/First Year Applicant
® My Colleges and Universities is where you will add the colleges you’re applying to (who utilize the STARS)
High School Courses Overview
e Enter Graduation Month & Year - May 2026
Search for your high school using the CEEB Code. MUHS CEEB Code is 501370
Enter Dates of Attendance - August 2022 - May 2026

Enter Grade Scale as Semesters

Final Grades are Provided as: Letter Grades
GPA and Class Rank
e Enter your Cumulative Weighted GPA
® Leave Cumulative Unweighted GPA blank

® Check the box that says “This school does not calculate or report an unweighted GPA”

°
°
°
® Check Box that says “I plan to graduate/have graduated from this school”
°
A

® Leave the Class Rank section blank, and check the box at the bottom that says “This school does not provide

rank information or I do not know it.”


https://srar.selfreportedtranscript.com/Login.aspx

College Counselor

e List your college counselor information in this section
o Mirs. Katy Holahan - holahank@mubhs.edu - 414-933-7220 x3078
0 Mr. Mike Hennicke - hennicke@muhs.edu - 414-933-7220 x3079

I rk an loading Your Transcript (in f entering it manuall

Traditionally, students had to manually enter all their coursework, grades, and credits into the SR AR system, which
could be time-consuming and prone to error. Now, many colleges using STARS have updated the platform to allow a
new option. Here’s how it works:

e Upload Your Unofficial Transcript

o You can now upload a PDF or image of your unofhicial high school transcript directly into STARS.

o This transcript should include all courses and grades from 9th through 11th grade (and 12th grade
courses in progress).

e STARS Uses the Transcript to Help Populate Your Record

O The system reads the uploaded transcript and may automatically pre-fill some of the information for
you—such as course names, grades, and credits.

o You will still need to carefully review and verify all information for accuracy, as the
drop-down menu for selecting course levels (Standard, AP, Honors, College Prep) does not
always match or recognize what’s listed on the uploaded unofficial transcript.

e Manual Edits Still Allowed

o Even if the system fills in the data, you are responsible for ensuring the STARS matches your
transcript exactly. You can make corrections or adjustments before submission. Make sure
that it is 100% accurate or your admission could be affected.

e Other Important Notes

o Notall colleges accept this feature yet—check each college’s STARS instructions.

o Do notinclude any coursework taken prior to 9th grade.

o For each year, check the box that states “I have not received an annual GPA for this academic year.”

o Follow your transcript EXACTLY

o Test Scores - WE DO NOT RECOMMEND THAT STUDENTS ENTER SAT OR ACT
SCORES INTO STARS. Only upload documents to this section if requested to by the colleges and if

you have spoken to your College Counselor.
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Example

Add Course
Subject Area Generic Course Title @ Course Name @ Course Level © Course Length @
Mathematics - ALGEBRA 1 - ALGEBRA 1 - Accelerat Standard - Semester -
Grades @
First Semester B . Clear The first semester was
(O taken online
Credits/Units @ 05 (J taken during the summer
: [ a repeat/retake of a prior course
Second Semester B . Clear The second semester was
O taken online
Credits/Units @ 05 (O taken during the summer

(J a repeat/retake of a prior course

Save Course

e Ensure that all courses are entered as Semester Courses

e For full year courses, indicate the grade received each semester. Always indicate credits for full year courses a .5
for each semester, and semester courses as 1 credit per semester.

e For semester courses, enter the grade received in the semester in which you took the course and leave the grade
portion empty for the other semester. Add the credit for the semester the class was taken as “1” and clear out
the credit value in the other semester.

e DONOT ADD CREDIT WEIGHT FOR AP OR HONORS COURSES. THIS CREDIT COUNT IS
FOR CREDITS TOWARD GRADUATION, NOT FOR CALCULATING GPA.

Here is an example of currently entered coursework

2021-2022 GPA @ 0

| have not received an annual GPA for this academic year.

Enter Courses Taken in 9th Grade Change Grade Level

Currently Entered Coursework

Subject Area Generic Course Course Name Course Level Course Semester/Term Credits/Units Grade
Title Length
O Science BIOLOGY HONS. BIOLOGY Honors Semester First 05 B+ C;
&
O Science BIOLOGY HONS. BIOLOGY Honors Semester Second 0.5 A- @
O Mathematics ALGEBRA 1 ALGEBRA 1 - Standard Semester First 05 B- 7
ACCELERATED C/
O Mathematics ALGEBRA 1 ALGEBRA 1 - Standard Semester Second 05 B >
ACCELERATED @
() Other Subject Area  RELIGION INTRODUCTION TO  Standard Semester First 1 A @
THE BIBLE
) Other Subject Area  RELIGION INTRODUCTION TO  Standard Semester Second 1 A =
RELIGIOUS STUDIES

YR

S
Remove Selected Courses | [ Move Selected Courses W
J y

e Follow the steps above for all courses in 9th, 10th, and 11th grade.
® For Senior year courses:
o Ifyou have not yet received a final grade for current or scheduled senior-year courses, select “In
Progress-IP” from the drop down in the Grades field. This should be the case even if you have not yet

started the course.



