
 
 

JUNIOR COMMUNITY SERVICE  
2017-2018 

 

The Philosophy and Goals of the Service Program    
 Jesuit education assists in the formation of persons who will put their beliefs and attitudes 
into practice throughout their lives. At Marquette High School we hope that each young man will 
graduate with a genuine concern for those who suffer in the world. Our service programs help 
students realize that their talents are gifts to be developed for the good of the human community. 
They are encouraged to use their gifts in the pursuit of the Jesuit ideal to become “Men for 
Others.” In order to promote an awareness of “others” Marquette High School has committed to 
a strong service program. Students are expected to perform a minimum of 140 hours of service 
during their time at Marquette. These hours are a crucial part of every student’s development in 
areas of social responsibility and social awareness. 
 
Ignatian Goals of Service Work 
 
1. Integrity. Faith without action is empty, narcissistic, and usually dull. If there is any message 
in the Incarnation, it is that God is waiting to be born among those marginalized, uninvited, cold, 
and tired. When faith- or education- is not about learning to take care of one another, it becomes 
self-serving, and no longer deserves the moral and financial support from the community. 
2. Leadership. MUHS students will encounter a global society that is becoming more 
competitive, individualistic, and transitory. More than ever, an understanding of servant 
leadership can draw on the rich biblical heritage of seeking a community that is committed to the 
common good. It requires leaders who are socially responsible, and have a consciousness of that 
which divides and belittles people, i.e. bigotry, poverty, and violence. 
3. Capacity to be generous. At the heart of Ignatian spirituality is the magis- the more; seeking 
out and doing God’s will. It is to show them that everyone has unlimited ability to heal, support, 
listen, entertain, inspire, and encounter Christ in the least among us. 
4. Sacramental aspect of service is realizing that no act of kindness, even when it is hidden, 
unappreciated, or done with mixed motives (as are all service activities), is ever wasted. It 
matters, simply because there is a belief that there is a holiness that dwells within all life, and any 
attempt to honor that holiness- such as ensuring that people are treated with dignity- is making 
the goodness of God a bit more real, a bit more personal. Ultimately, it is discovering that one of 
life’s greatest treasures is to do what Ignatius kept insisting we ought to do: labor for the greater 
glory of God. 
5. Relationships. As a sophomore you were able to choose from a plethora of opportunities. 
Some of you may have found a niche at a particular site but many of you did different projects. 
During your junior year the emphasis is on developing relationships. You will be asked to 
complete all of your hours at one site. This experience will be more intense than sophomore year 
but will prepare you for your Senior Shared Life experience. 

 



MUHS Website Service Link 
 

 1. You will begin by signing on to Naviance and you will go to the Family Connection page.     
2. Under resources you will see x2vol.  
3. Click on x2vol. Once you click on x2vol the “dashboard” will appear. This dashboard is 
where all of your service opportunities will be listed for the entire semester. This is also where 
you sign up for service. On the right hand side of the dashboard is your upcoming activities 
as well as hours logged and approved. You will have logged hours once you’ve completed a 
service activity; however Mrs. Nuñez will approve those hours after verification from the 
service site supervisor.  
4. There are many features to this x2vol service sign up program as you will be able to see 
as you navigate around the site pages available for your use.  
5. The Groups and Goals page shows various groups. You are already in group Class of 
2019 for College Counseling. Mrs. Nunez will assign you to the specific Group that you 
have chosen to do service with; i.e. Site 1-Howard Village.  
6. You will only see service activities for your particular Group on the dashboard page. 
7. My calendar page is for your convenience to keep track of your service appointments as 
you would in your planner.  
 
It is extremely important that you turn in your Junior Service Sign-
Up and Contract sheet to your Theology teacher by Tuesday, 
January 16th so that Mrs. Nuñez may link you to the correct Group 
and Service Site.  
 
 
Service opportunities begin on January 27th. Get familiar with 
Naviance and x2vol.  

 
 
 
 
 
 
 
 
 
 

 
 



CONSEQUENCES 
 

I. Dismissal from Marquette. Failure to complete your service hours this semester 
will be grounds for dismissal from Marquette University High School. You will 
receive a grade of “Satisfactory” or “Unsatisfactory” upon completing your 
service hours. Completion of these service hours will appear on your report card 
and on your permanent transcript. An “unsatisfactory” mark during junior year 
means the following: 

 
a. You will be considered for dismissal from MUHS. 
b.  If (in an exceptional circumstance) you are allowed to continue at MUHS, 

you will need to submit a summer service make-up proposal to the Campus 
Ministry Department. (See form in the back of this handbook). 

c. Minimum summer service make-up work would include: 
1. A minimum of 80 core hours (per semester of unfinished hours). 
2. A signed contract by the agency. 
3. Agency verification of completed service hours on agency 

letterhead. 
4. A 4-5 page typewritten paper discussing the connection between the 

Grad at Grad statement and your service work. The paper should 
also summarize your work. 

d. Upon acceptance of the proposal, the student must complete all the above 
criteria above and the Campus Ministry Department must receive all relevant 
paper work no later than August 15th. This information will be reviewed by 
the Principal, Assistant Principal, and Campus Ministry Department. 

e. Failure to satisfactorily complete the summer work proposal would result in 
dismissal from Marquette High. 

 
II. JUGS. Upon signing up for a project students have committed themselves to 

working that project. By signing up, students are taking responsibility for God’s 
work. When you sign up there are people and agencies that are counting on your 
help. Failure to show up for a project or failure to fulfill your responsibilities will 
result in a SATURDAY JUG. The student and the Dean of Students will receive 
all JUG notifications through email from Mrs. Nunez.  

 
If an emergency were to arise, the responsible thing to do is: 

 
a. Find a replacement. 

 
b. Let Mrs. Nunez  know of the change by emailing your name and I.D. 

number to her. Indicate the name and date of the project and the name 
and I.D. number of the student taking your place.  

 
c. If you are unable to find a replacement after exhausting all possibilities, 

you must see Mrs. Nuñez or Mr. Farrell in person prior to the project to 
discuss the matter. 



Logistics 
 
1. Choosing a site. Every student and parent should read through the descriptions of the 
different service sites. Important information pertaining to each site can be found on the 
fact sheets such as type of site, days and times you would be scheduled to serve, population 
you will be working with, and location of each site. Students will then submit their contracts 
and permission slips (see important dates for deadline). The contract includes students’ ranked 
choices for the different sites and permission form to attend the orientation. 
 
2.Sign up process. Students must sign up by midnight Sunday of every week for volunteer 
opportunities for the current week. Once a student has signed up he is expected to complete those 
hours. At the beginning of every week the Campus Ministry Department will deliver the sign up 
sheets to each site. You are expected to go back in to x2vol after you’ve done your service 
and enter your hours for approval. Questions about this can be addressed by contacting Mrs. 
Nuñez. 
 
3. Hour expectations. Students are expected to complete 12 hours over the semester while in 
Church History class at their chosen site. It is these hours, and these hours only that will 
count towards the 12 total hours. Students must also complete at least 3 of those hours by the 
quarter deadline. 
 
4. Rides. Students are responsible for their own rides and they should make the necessary 
arrangements. It is generally easy for students working at the same site to coordinate rides with 
one another. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 
Important Dates 

 

Spring Semester 2018 
 
Thursday, January 4   Classes Begin   
 
Tuesday, January 9   Service Orientation during Class 
  
Tuesday, January 16   Volunteer Choice Form and 

Permission Slips due 
 

Thursday, January 18   Site Assignments Posted(in Ministry Center) 
 
Tuesday, January 23   Service Orientations during Activity Period 
       (in Chapel) MANDATORY 
 
Saturday, January 27   Service Projects Begin 
 
Friday, February 23   3rd Quarter Ends- 
 *at least 3 hours of service completed by this date or a U will appear in  
 Powerschool. 
Tuesday, March 6    Parent Reminder of Service  
                                                              Requirement/Deadline 
 
Monday, April 9             One Month until Deadline 
             
Monday, May 7    Service Hour Deadline 
       
 

Prayer For Generosity 
Lord, teach me to be generous. 

Teach me to serve you as you deserve; 
to give and not to count the cost, 

to fight and not to heed the wounds, 
to toil and not to seek for rest, 

to labor and not to ask for any reward, 
save that of knowing that I am doing your will. 

St. Ignatius Loyola 



Individual Service Agreement/Proposal 
 
If for some reason the service sites listed are NOT an option for you and you would like to 
do an Individual Service Project you will need to fill out the following agreement as well as 
a description of the agency and the activities that you will be involved in. This completed 
form needs to be returned to Mrs. Nuñez by Tuesday, January 16, 2018 
Name of Student _____________________________  
 
Church History Teacher: _______________________ Period: _________________ 
 
Name of Agency: _____________________________ Phone: _________________ 
 
Agency Address: _________________________________________________________ 
 
Name/Title of Supervisor: __________________________________________________ 
 
Rights of a Student Volunteer 
• Right to a thorough orientation. 
• Right to do challenging work. 
• Right to direct contact with clients, which encourages relationships. 
• Right to ongoing and regular supervision. 
• Right to a careful record of their attendance. 
 
Responsibilities of a Student 
• To establish a realistic schedule given student/agency needs. 
• To keep to the established schedule throughout the year. 
• To give notification of any absence. 
• To arrange to make up time missed due to absence. 
• To have a positive attitude at all times. 
 
------------------------------------------------------------------------------------------------------------ 
 
The student volunteer must provide a brief description of the work, which he will perform and to 
which the signatures below will attest. 
 
 
We agree to fulfill the rights and responsibilities listed above and on the 
backside of this form. 
 
_________________________   ______________ 
Student Volunteer Signature     Date 
 
 
_____________________________   _________________ 
Supervisor Signature      Date 



 
_____________________________   _________________ 
Parent/Guardian Signature     Date 
 
 
 
Summary of Activities You Will Perform at Agency: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

 
 
 
 
 
 
 



Junior Service Sites-Church History  
Please take some time to review the descriptions of the different service sites below. Take into 
consideration your schedule, times of service, location, and the population you will be serving.  
Please list your top four choices on the volunteer sign-up Form and Contract. Turn in this 
form and the permission slip to your Theology teacher by Tuesday, January 16, 2018. 
 
 Site       Days/Hours for service 
SITE 1-Howard Village    Wednesdays 6:00-8:00 p.m. 
 2500 E. Howard Ave.    Saturdays 6:00-8:00 p.m. 
St. Francis      Sundays 12:30-2:30 p.m. 
Howard Village is an independent and assisted living facility for older adults. You will be 
involved in recreational activities with the residents that include Bingo, Horse Racing, and 
special holiday activities.   
 
SITE 2-Hillcrest Homes    Wednesdays 5:00-7:00 p.m. 
5210 S. 44th St.     Saturdays 1:00-4:00 p.m. 
Greenfield      Sundays 1:30-4:30 p.m. 
Hillcrest Homes are group homes for developmentally disabled men and women. You will be 
involved in recreational activities such as coloring, working on puzzles, playing board games, 
arts and crafts, outdoor activities and general interaction with the residents.  
 
SITE 3-Hillcrest Homes    Wednesdays 5:00-7:00 p.m. 
1467 S. 75th St.     Saturdays 1:00-4:00 p.m. 
West Allis      Sundays 1:30-4:30 p.m. 
Hillcrest Homes are group homes for developmentally disabled men and women. You will be 
involved in recreational activities such as coloring, working on puzzles, playing board games, 
arts and crafts, outdoor activities and general interaction with the residents.  
 
SITE 4- Highland Community School  Monday-Friday 3:30-6:00 p.m. 
1706 W. Highland Ave. 
Milwaukee 
Highland Community School is a Montessori school in Milwaukee. You will be involved in an 
after school program with children K-3 through grade 3. 
 
SITE 5- Nativity Jesuit Middle School  Monday-Thursday 3:30-5:00 p.m. 
1515 S. 29th St.      
Milwaukee 
Nativity Jesuit Middle School is an all boys Jesuit middle school founded in 1992. Nativity Jesuit 
serves the Latino community in preparing boys for high school and beyond. You are expected to 
be outgoing and able to tutor boys in either one on one math (grades 1-8) or one on one reading 
(grades 1-8). You will also act as a role model as a Marquette High student. Consistency is 
essential!!!  
 
SITE 6-Milwaukee College Prep School  Monday-Thursday 3:30-5:00 p.m. 
2449 N. 36th St. 
Milwaukee 
Founded in 1997, Milwaukee College Prep is a K-8 public charter school that every child in the 
city of Milwaukee is eligible to attend. Our team of teachers is fiercely determined to provide our 



scholars with a world-class education. We believe that every child can and will succeed. You 
will be tutoring children and helping with homework; aka “Life’s Work” in the after school 
program.****Milwaukee College Prep prefers consistent, dedicated guys who will come 
regularly. Please take this into consideration as you are expected to make at least 10 visits to the 
site if this is the one you choose. 
 
SITE 7- Milwaukee College Prep School  Monday-Thursday 3:30-5:00 p.m. 
1350 W. North Ave. (NEW ADDRESS) 
Milwaukee 
Founded in 1997, Milwaukee College Prep is a K-8 public charter school that every child in the 
city of Milwaukee is eligible to attend. Our team of teachers is fiercely determined to provide our 
scholars with a world-class education. We believe that every child can and will succeed. You 
will be tutoring children and helping with homework; aka “Life’s Work” in the after school 
program.****Milwaukee College Prep prefers consistent, dedicated guys who will come 
regularly. Please take this into consideration as you are expected to make at least 10 visits to the 
site if this is the one you choose. 
 
 
SITE 8-Hart Park Square    Saturdays 9:30-11:30 a.m. 
6600 W. River Parkway    Sundays 1:00-3:00 p.m. 
Wauwatosa      Tuesdays 5:30-7:30 p.m. 
       Thursdays 5:30-7:30 p.m. 
Hart Park Square is a senior retirement community with both independent and assisted living 
residents. There are a wide variety of activities that you can be involved in as well as one on one 
interaction with the older adults in the community. Computer help is on Saturdays, one on one 
visits are on Sunday afternoons, and these visits are specifically for residents that don’t receive 
family visits. Tuesday and Thursday evening activities are game nights. There is a need for one 
student to organize the library and this would be your job for the entire semester. See Mrs. 
Nuñez for more details if interested.  
 
SITE 9-Journey House               Monday-Thursday 3:30-5:30 p.m.-W. Mineral St. 
                                                        Monday-Thursday 3:30-5:30 p.m.-W. Scott St. 
 2110 W. Scott St.                          Tuesday and Thursday 5:30-7:30 p.m.-W. Scott St. ONLY 
Milwaukee 
At Journey House you will have numerous opportunities to share your gifts with the population  
that Journey House serves. The afternoon programs that take place involve tutoring, homework  
help and activities through the Community Learning Center and Longfellow Elementary School  
children. The evening enrichment programs at the Scott St. address involve homework help, 
recreation, and enrichment activities.  
There is also a bilingual program at Kagel Elementary School, 1210 W. Mineral  
St. Monday-Thursday from 3:30-5:30 p.m. This bilingual program will show up on x2vol as  
an opportunity under Journey House but will show a different address. If interested in this  
particular site please note that on your service site contract. You are expected to show up for  
your assigned shift, be on time, and assist where needed.  
 
 
 
 



SITE 10- Our Next Generation  Tuesdays      3:30-6:00 p.m. 
3421 W. Lisbon Ave.  Wednesdays 3:30-6:00 p.m. 
Milwaukee  Thursdays    3:30-6:00 p.m. 
At Our Next Generation, a Community Learning Center, you will be assisting staff in the after  
school tutoring program.   
 
SITE 11-Menomonee Falls Health Care Center Saturdays 10:00 a.m.-2:30 p.m. 
N84W17049 Menomonee Ave.   
Menomonee Falls   
Menomonee Falls Health Care Center is a leading provider of both long-term skilled nursing care 
and short term rehabilitation solutions. Their 78 bed facility offers a full continuum of services 
and care. On Saturdays you would be involved in numerous activities with the clients over  
a 4 hour time commitment. If you have a special talent or interest that you are willing to share it  
is most welcome.  
 
SITE 12- Individual Service Project 
An individual service project is only to be considered if you absolutely can not choose one of the 
12 sites listed. You must meet with Fr. Manahan with a complete description of the service site, 
what your activity would be, the supervisor in charge and the dates and times that you would 
be fulfilling your service. Approval of the proposal is NOT guaranteed until further consultation 
between the Campus Ministry Department. The Individual Service Project proposal is due to 
Mrs. Nuñez by Tuesday, January 16. 
 
SITE 13-Villa St. Francis  Sundays 5:30-7:30 p.m. 
               1910 W. Ohio Ave.  Mondays 5:30-7:30 p.m. 
    Milwaukee 53215    Tuesdays 5:30-7:30 p.m. 
       Thursdays 5:30-7:30 p.m. 
       Fridays 5:30-7:30 p.m. 
       Saturdays 5:00-8:00 p.m. 
Villa St. Francis is an assisted living facility for older adults. You will be involved in recreational 
activities with the residents such as: Sunday Sundae socials, Art classes, Bingo, Horse racing, 
Farkle dice game, Saturday movie nights and general interaction with the residents.  
 
SITE 14-Summit Educational Services  Tuesdays 5:00-7:00 p.m. 
 2207 South 7th St.    Thursdays 5:00-7:00 p.m. 
 Milwaukee 53207    Saturdays 10:00 a.m.-12:00 p.m. 
At Summit you will be paired with one young male for the entire semester, and you will act as a 
mentor and tutor for this student. If you pick this particular site you will be expected to commit 
to ONE of the days listed and you will adhere to that schedule the entire time for continuity and 
success with your student. The first hour of the program will be sports as a group and then there 
will be one on one tutoring.  
 

 
 
 
 



Marquette University High School 
Summer Community Service Proposal for Re-admittance 

 
Name of Student _____________________________ I.D.# __________________  
 
Name of Agency: _____________________________ Phone: _________________ 
 
Agency Address: _________________________________________________________ 
 
Name/Title of Supervisor: __________________________________________________ 
 
Rights of a Student Volunteer 
• Right to a thorough orientation. 
• Right to do challenging work. 
• Right to direct contact with clients, which encourages relationships. 
• Right to ongoing and regular supervision. 
• Right to a careful record of attendance and written verification of volunteer hours on agency 

letterhead. 
 
Responsibilities of a Student 
• To establish a realistic schedule given student/agency needs. (Student minimally needs 80 hours) 
• To keep to the established schedule throughout the summer. 
• To give notification of any unavoidable absence. 
• To arrange to make up time missed due to absence. 
• To have a positive attitude at all times. 
------------------------------------------------------------------------------------------------------------ 
The student volunteer must provide (on the reverse of this sheet) a brief description of the work 
that he will perform and to which the signatures below will attest. The student volunteer must 
also complete the schedule to his best knowledge. 
 
We agree to fulfill the rights and responsibilities listed above and on the 
backside of this form. 
 
_________________________   ______________ 
Student Volunteer Signature     Date 
 
 
_____________________________   _________________ 
Supervisor Signature      Date 
 
_____________________________   _________________ 
Parent/Guardian Signature     Date 
 



This contract needs to be picked up at the end of the assembly and turned in 
to your Theology teacher by January 16, 2018: 

Junior Service Sign-Up and Contract 
 

Name _________________________________ I.D. # ___________________ 
 
 
Teacher: ______________________________ Period: _________________ 
========================================================== 
 In the spaces provided below indicate, by preference, which site you would like to work 
at to complete your service hours for the semester. I will do my best to match you with one of 
your top three choices. Some sites have limited availability. 
  *  YOU MUST INCLUDE SITE NUMBER  AND NAME*   
    
1st Choice: _______________________ 2nd Choice: ____________________  
 
3rd Choice: _______________________ 4th Choice:______________________ 
 
If you are considering an individual service project check here:__________________ 
 ========================================================== 
Dear Parent/Guardian & Student, 
 I have read and understand the expectations and requirements of each site. I have 
considered my schedule (school, sports, extra-curriculars, work etc.) and have signed up for sites 
that will allow me to complete my requirements. I understand that future scheduling conflicts are 
not an excuse for failing to finish.  
 I also understand the philosophy and goals of the service program. I know that my job is 
to give of myself 100% to the people I will meet this semester. I will be loving, caring, 
compassionate, and understanding. My intentions are to develop a relationship with the people I 
serve. I seek to be a Man for Others.  
 I have consulted the calendar of service dates for the semester. I understand that I must 
complete at least three hours before the quarter deadline. I am also aware of the final 
semester deadline. I understand that failure to finish my hours by the deadline is grounds 
for dismissal from MUHS.  I do not expect that the deadline is negotiable and I will adhere 
to the deadline stipulated. 
 I take full responsibility for my ability to sign-in upon each visit to the site. If I fail to 
sign-in I should not expect to receive service hours for that visit. I will do my part to ensure that 
the Pastoral Administrative Assistant keeps accurate records. It is also my priority to remain 
faithful to my commitments. When I sign up, I will show up to serve. In the event that I am 
unable to make a scheduled service date, I owe my site the courtesy of a phone call informing 
them of my absence. I will only cancel in an emergency.  Finally, I am aware that it is my 
responsibility to find rides to my site. I will work with my parents and talk to my peers about 
arranging rides to my site. I also understand that I am not allowed to change sites once I have 
been assigned. 
 By signing the permission slip on the reverse side I/we acknowledge the community 
service requirements for the semester including the orientation.   

 



MARQUETTE UNIVERSITY HIGH SCHOOL 
PARENT/LEGAL GUARDIAN PERMISSION SLIP 

AND INDEMNITY AGREEMENT 
 
Your child/ward, __________________________________________, is eligible to participate in 
a Marquette University High School (hereinafter, School) sponsored activity that requires 
permission.  This activity will take place under the guidance and supervision of 
employees/volunteers from the School.  A brief description of the activity is as follows: 
   
DESCRIPTION OF ACTIVITY:  Church History Community Service Orientation   
 
MODERATOR: Pastoral Department   METHOD OF TRANSPORTATION: School Bus 
 
DATE/TIME OF ACTIVITY: _________ STUDENT COST (If Applicable):  None  
  
As parent/legal guardian, I give my permission for my child/ward to participate in this activity. 
Further, the undersigned agree to hold harmless and release Marquette University High School 
and its representatives from any liability, expense, or right to recovery arising out of any incident, 
accident, or injury which may occur in connection with the child/ward's participation in this 
activity. 
 
The undersigned certify that we have an understanding of this agreement and the activity described 
above. The undersigned had the opportunity to fully discuss the above named activity and this 
agreement with a representative of the School and to clarify any concerns or questions about the 
activity or this agreement. Further, the child/ward agrees to abide by all School rules throughout 
the duration of this activity.  In the event of a violation of School rules, the child/ward may be 
dismissed from the activity and returned home at the expense of the student and/or parent/legal 
guardian. 
 
EMERGENCY MEDICAL TREATMENT:  In the event of an emergency, the parent/legal 
guardian gives permission to the employees/volunteers from the School to procure medical 
treatment for him/her.  I request that an employee/volunteer from Marquette University High 
School inform me of any emergency medical treatment that is given to our child/ward, but I waive 
any right I may have to authorize medical treatment prior to its administration. 
 
INSURANCE CARRIER & POLICY NO. (If Applicable):  ______________________________ 
Check here  if you have furnished medical information about your child/ward on the reverse of 
this sheet which may be pertinent to his or her participation in the above identified activity. 
___________________________ ___________________________ __________________ 
Child/Ward Signature                     Parent/Legal Guardian Sign.            Date 
___________________________ ___________________________ __________________ 
Address                                         Address                                         Home Phone 
___________________________ ___________________________ __________________ 
City, State, Zip                              City, State, Zip                               Work Phone 
                                                    _ ___________________________  
                                                    _ Parent/Legal Guardian Sign.            Date 
___________________________ ___________________________ __________________ 
Emergency Contact Name               Address                                         Home Phone 
___________________________ ___________________________ __________________ 
  



 
Summary of Activities You Will Perform at Agency: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Schedule for completing service hours: 
 

 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Date/ 
Time 

Mon.             

Tues.             

Wed.             

Thurs
. 

            

Fri.             

Sat.             

Sun.             

 
How will an accurate record of student hours be kept over the course of the summer? 
 



Refresher on how the x2vol program works: 
 

1. Go to the MUHS webpage and enter the student portal with your school email and school 
password. 

2. On the left hand side in the blue area click on naviance/x2vol (service). 
3. Welcome to Family Connection-enter your school email and password again. 
4. Under Resources click on x2vol. 
5. Your dashboard will appear. 
6. Go to Opportunities and Projects Tab. 
7. This is your activity log and where you will find opportunities specific to the site you 

chose. 
8. Under Community and Campus Opportunities double click “Find New”. 
9. Opportunities specific to your site (i.e. site 1-Howard Village) will appear with the 

event details bubble on the right hand side-click on Event Details to find all of the 
dates and times and available slots. This is also where you sign up (after you click on 
event details). 

10. Once you sign up for an event you should write it down in your planner, phone, etc. as a 
reminder!! 

11. AFTER you have finished your service on any particular day you MUST go back 
into x2vol and submit your hours for approval by doing the following: 

1. Go back to your opportunities page and you will have a highlighted area in 
green on the right to “add hours” and click on that. 

2. Scroll down the page to enter hours and minutes worked, continue to scroll 
down until you check where the hours go to which is Site#-Semester 1 2017 

3. Scroll down and click “submit” as well as checking the box that “all 
submissions are accurate” so that it goes to Mrs. Nuñez for approval. 

 
Save this for reference. 
 
Questions, problems with the x2vol program or your service site, contact Mrs. Nuñez  
Email: Nuñez@muhs.edu 
Office Hours: every day during your lunch hour and most days after school until 3:30 p.m. 
OR by appointment.  
Where: Ministry Center 
 

mailto:Nu%C3%B1ez@muhs.edu
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